
 
 

INFORMATION CONTAINED HEREIN IS INTENDED FOR ALL HANDS OF THE STRATEGIC SEALIFT OFFICER PROGRAM.   

ALL HANDS ARE  RESPONSIBLE FOR KNOWLEDGE OF ITS CONTENTS. 

N14 Staff Contacts 

CNRFC(N14)/SSOP OFFICE 
Commander, Navy Reserve Forces Command  

1915 Forrestal Drive, Norfolk, VA 23551 

☎:  (757) 793-8687 (After Hours EMERGENCIES ONLY) 

Working Hours (Monday - Friday):  0730 - 1630 (EST) 

DEPARTMENT  E-MAIL ADDRESS  

N14 Operations/Training Department CNRFC_N14_OPS-Training@navy.mil  (757) 322-6722 

N14 Admin/Manpower Department CNRFC_N14_Admin-Manpower@navy.mil  (757) 322-2646 

N14 Security Department  CNRFC_N14_Security@navy.mil  Phone line down  

N14 Travel Department  CNRFC_N14_Travel@navy.mil  (757) 322-6722 

N14 Medical Department  CNRFC_N14_Medical@navy.mil  (757) 445-3107 

N14 Command Fitness Leader  CNRFC_N14_CFL@navy.mil  (757) 322-5770 

N14 Post Commissioning Indoc CNRFC_N14_PCI_Manager@navy.mil  (757) 322-5770 

N14 Information System Security Officer CNRFC_N14_ISSO@navy.mil  (757) 322-5769 

N14 LEADERSHIP: 
 

Program Manager  

CDR Steven Hohenshelt  

steven.r.hohenshelt@navy.mil 

(757) 322-2363  

 

Assistant Program Manager  

LT Cecilia Mitchell 

cecilia.mitchell@navy.mil 

(757) 322-2341  

 

Senior Enlisted Leader 

PSC(SW) Melissa Pope 

melissa.pope1@navy.mil 

(757) 322-2260  

 

!!!WHAT’S NEW!!! 
IT’S FLU SEASON!  

Influenza, or “flu,” has the potential to adversely impact Navy force readiness and mission execution. The Centers for Disease Control (CDC) antici-
pates it is likely that influenza viruses and the virus that causes COVID-19 will both be spreading this coming fall and winter. Therefore, it is essential 
that leadership continues to reinforce the importance of Fleet Readiness issue and enforce strict compliance with U.S. Navy influenza vaccination poli-
cy. All uniformed personnel are required to have the seasonal influenza vaccination by 15 December 2022, unless medically or administratively exempt.   
 
If you are located in the local Norfolk area, options to receive the influenza vaccination include NMCP/ Branch Health Clinics or a Tricare-approved 
civilian provider (Walgreens, CVS, Rite Aid, Kroger). 
 
A complete list of POCs offering worldwide immunization support is available at:  https://health.mil/Military-Health-Topics/Health-Readiness/
Immunization-Healthcare 

Submit your proof of vaccination to the Medical Department and ensure that you keep a copy. Please do not wait until the last minute. 
 
HOW TO SUBMIT FOR NON-PAY IDTs IN EDM (NSIPS)  

During the OIC Symposium, the question came up about submitting for Non-Pay in EDM. Below are step by step instructions:  
 

 Follow this link: https://www.nsips.navy.mil/nsipsclo_landing/index.html  

 Logon to Member Self Service profile on the NSIPS website using your PIV CAC Authentication. 

 On the Home Page, scroll down to the bottom of the page until you see EDM. Click on “EDM Home Page.” Click on “Create New IDT Request” 

 Under Type of request, select the most appropriate option. The majority of the time it will be additional. If you’re doing funeral honors click that. 

AS IRR members, you typically do not use “Flexible.” 

 Select the correct “Type of Support.” Medical items are always mobilization readiness. Use your best judgement of it if it falls under something 

else. Input the intended date of completion under “Additional IDT Date” Select the “Period” to be completed. Period 1 is morning, Period 2 is 

afternoon, if both periods are to be used, then select both periods. Compensation type will always be “Without Pay.” The additional type should 

auto-populate to say “Non-Pay Additional.” Click on “Tasks and Accomplishments” and describe what you will be doing (minimum 2 hours). Fill 

out the “Point of Contact” information; note that this information cannot be yourself. Select the appropriate “IDT Location” from the drop down. 

Add comments on the location, i.e., NRC Name. Click Submit to send the IDT request for review; Save and Exit will not submit the IDT request.  

 Printing your approved IDT Request: After clicking on the “EDM Homepage” under “EDM” at the bottom of the NSIPS home page, click on 

“View Completed IDT Request.” The default completed IDT requests that populate are for the current Fiscal Year (FY). Find the IDT request date 

that you are looking for and make sure that it is an approved status and then click on “View Details.” After clicking “View Details” the IDT re-

quest will show you details of the request inputted. Click on “Print Request” to print out the IDT request to bring with you.  

“In peace and war”  
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Fellow SSOs, please submit your ADT Questionnaire to your detailer at least one month prior to going on orders. There are 
many checks and balances that happen between your orders request being routed and your orders being fund approved and 
confirmed. Please understand that the ADMIN department has 4 members with the roles- 2 unit approvers, and 2 orders 
specialists serving over 2,200 SSOs. Routing your orders at least 2-3 weeks prior to the travel date will help increase the 
likeliness your orders will be approved. If you route your application through NROWS and they are deemed short-fused 
(TACAD etc.), please follow-up with an email to your detailer and the admin-manpower group email 
(CNRFC_N14_ADMIN-MANPOWER@NAVY.MIL)  and/or a phone call to the N14 duty number (757-793-8687).  

 

SSO Force, 
  
Several members have recently had delays with either their base pay and allowances or with the Defense Travel 
System (DTS) voucher reimbursements. As a reminder, ensure you verify that your most up-to-date banking infor-
mation is on record in DTS and Navy Pay via MyPay.  
  

 For base pay and allowances: Ensure your Record of Emergency Data/Dependency Application (RED/DA) is 
updated in the Navy Standard Integrated Personnel System (NSIPS), if needed verify it is correct or submit a 
RED/DA application and upload proof of documents into NSIPS.   

  

 For DTS reimbursement: Ensure your latest banking information is listed within your DTS profile, and confirm 
that it reflects within your voucher before submitting it to N14 for final review. Within the voucher navigate to 
“Review Profile” > “Open Profile” > “EFT and Credit Card Accounts”, you may need to refresh the data under 
the “Accounts” subheading if you recently updated your information. 

  
As always, if you need additional support please reach us at any of the following email dis-
tros:  CNRFC_N14_Admin-Manpower@navy.mil; CNRFC_N14_Travel@navy.mil 

SSOs,  

When submitting for retirement points via the dropbox, please break all submissions up by anniversary year. Ensure 
you include a copy of that particular fiscal year’s orders (or approved waiver), a completed and signed Request for 
Retirement Points Letter, and a completed and signed NAVPERS 1070-613 (Page 13). Doing so will allow us to 
more efficiently process your points in a timely manner. Any questions regarding points or submissions, please con-
tact Reserve Services Office at: CNRFC_N14_OPS-Training@navy.mil.  

 CLASS 
NUMBER 

CLASS DATES 

#2302 05 - 16 DEC 2022 

#2303 30 JAN - 10 FEB 2023 

#2304 06 - 17 MAR 2023 

#2305 
24 APR - 05 MAY 2023 

#2306 12 JUN - 23 JUN 2023 

#2307 17 - 28 JUL 2023 

#2308 28 AUG - 08 SEP 2023 

 

SSOs, With the success of the Logistics Health Incorporated (LHI) Periodic Health Assessment (PHA) event held at 
CNRFC on 25 October, we will be holding another PHA event in December. Please keep an eye out for a Force 
Connect if you are interested in the December LHI PHA event. Updated e-PHA link:  https://eha.health.mil/EHA/
Friendly reminder: e-PHAs are only good for 60 days.  

“Together we are stronger, our 
voices louder, and the synergy of 
our actions more powerful. To-
gether we can prevail on the Navy 
to put commonsense safeguards in 
place, like requiring its ships to 
avoid the most sensitive marine 
mammal habitats and to stop their 
training exercises during peak mi-
grations.”  

- Price Brosnan  

Price is an Irish actor and film 
producer. He is best known as the 
fifth actor to play secret agent 
James Bond in the Bond film se-
ries.  

 

LT Anthony Franza, Reserve Services Officer, CNRFC N14  

SSOs,  

All members are expected to have 
completed a PFA in observance of 
the calendar 2022 cycle within the 
designated time frame (01 April 
2022 - 30 September 2022) or have 
been excused with proper documen-
tation.  Anyone who took or takes 
the PRT outside that window, their 
PRT scores  will not officially 
count for the 2022 cycle.  

More information will be dissemi-
nated once 2023 PFA cycle be-
gins. Thank you for those of you 
who have submitted your scores.  

 

Friendly reminder: SSO Social is 
every first Thursday of the PCI 
Class for those of you who are in 
the local Norfolk area during the 
above course dates.  

More information will be put out 
during the week of the PCI course 
via social media.  

LT Franza is a native of Hellertown, PA. He earned a Bachelors of Science in Ma-

rine Engineering from the United States Merchant Marine Academy in 2014. Upon 

graduation, he sailed for NOAA for five years as a Third and Second Assistant 

Engineer. As a civilian, he works as a Port Engineer for USS San Jacinto CG-56 

and as a U.S. Navy SSO reservist, he serves as Reserve Services Office Department 

Head How do you balance your life as a merchant mariner and being an SSO IRR? 

“When I was ailing I was able to work with the N14 Program Office and local Na-

vy Reserve Centers (NRCs) to schedule my requirements while actively sailing.” 

What advice do you give your fellow SSOs in meeting military requirements? 

“Stay on top of your requirements, record, officer portfolio. Make sure you have all 

your requirements in order to go on orders at least 90 days in advance.”  

What is your favorite sport/hobby? “Training my German Shepherd in obedi-

ence, tracking, and protection, golf, running and skiing.”  

What is your favorite book and author? “The Godfather by Mario Puzo.” 

What is your favorite quote? “Success is not final, failure is not fatal, it is the courage to continue that counts. A 

quote by Sir Winston Churchill.” 
 

 

mailto:CNRFC_N14_ADMIN-MANPOWER@NAVY.MIL
mailto:CNRFC_N14_Admin-Manpower@navy.mil
mailto:CNRFC_N14_Travel@navy.mil

